PHONG GD&DPT THI XA PONG TRIEU
TRUONG THCS MAO KHE I

CHUONG TRINH CONG TAC- Thang 8 niim 2017

Nhiém vu trong tam
+ Hop hoi ddng: Phan cong chuyén mon ddi véi gido vién;
+ Hoan thién minh chimg cho cong tac kiém dinh chit luong: Ty danh gia. Tham gia
boi dudng chinh tri, hoc chuyén moén nghiép vu hé 2017,

+ Chuan bi di€u kién cho ndm hoc md&i. Bién ché si so cac 16p.

+ T4 chtrc bdi dudng hoc sinh gioi;

Lich cu thé

THOI GIAN NOI DUNG HOAT PONG CHI PAO LUC LUQONG THAM
GIA
Sang: Hop HD. Phan cong cong tac | B/c L. Anh
01/8 chu nhiém nam hoc 2017-2018 ,
Khai giang 16p Van thu, TB-TN D/c Hién b/c Nga
Chiéu: Gi4o vién lao dong B/c Qué GV toan trudng (15h)
Hoc sinh toan truong tip trung: | D/c Hién GV-HS toan
02/8 Nhan 16p va ban giao cong tac CN truong: 7h
K7:8:9; Khbi 6 16p tam thoi.
03/8 | Hop chi b Ble L. Anh | pang vien: 7h
HT hop tai PGD
04/8 Hop truc tuyén chinh tri hé 2017 bic L. Anh GV, HII)) hop tai
treong7h
Hoan thién minh ching tu danh gia | B/c Qué Toan truong
03-05/g |[patruong. . ‘
Hoan thién tu liéu phong truyén | B/c L. Anh | GV dugc phan
thong cong
Chuc mimg Hoi nghi tuyén duong | B/c Qué D01 van nghé
08/8 cua phq(‘mg Mao Khé y
Dy Hoi nghi tuyén duong HS hiéu b/c L.Anh
hoc cua phuong Mao Khé
10-12/8 Té}p huén chuyén mén mén T.Anh | D/c Hién b/c Qué,
tai Kim Son GV T.Anh
T6 chirc 6n tap hoc sinh khoi 6, boi | B/c Hién K9, K6,
14-18/8 | dudng hoc sinh gioéi (Khbi 9)
HS lao dong theo lich: K7;8 D/c Qué GVCN-HS cac 16p
Sang: Kiém tra chat luwong 10p | B/c Hién GV, HS khbi 8
18/8 8C,8D va hoc sinh dang ky du KT
Chiéu: Cham bai, bién ché 16p D/c L.Anh
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T6 chtic 6n tap hoc sinh khoi 6, boi | B/c Hién K9, K86,
19/8 dudng hoc sinh giéi (Khbi 9)
HS lao dong theo lich: K7;8 D/c Qué GVCN-HS cac 16p
20/8 Bién ché cac 16p khbi 6;9 P/c L.Anh | GVCN khdi 6;9
21/8- 29/8 | Hoc theo ké hoach b/c Hién Toan trudng
Hop HP trién khai cong tac chuan bi | D/c L. Anh | Toan thé HD (15h)
31/8 khai giang
Tap trung hoc sinh; Tap duogt khai GV, hoc sinh toan
giang truong (16h).
02/9 Nghi Quéc khanh 2/9 P/c L.Anh | GV, HS toan
truong

I. PANH GIA TINH HINH THU'C HIEN NHIEM VU THANG 6,7
1.Cong tac thuc hién trong he

- Thyc hién dang ché d6 nghi hé tir 01/6- tra phép 1/8/2017

- Cac dong chi gido vién duoc phan cong thu thdp minh chimg cho cong tic kiém
dinh chét lugng (Ty danh gia) da tién hanh nhiém vu duoc giao.

- Két qua thi vao THPT Hoang Qudc Viét: 68/101 em dat ti 1€ 67%.

- Cong tac tuyén sinh 16p 6: C6 194 Ho so du tuyén va da duoc xét tuyén, tu van
cho HS 16p 6 mua SGK, vo viét, ddng phuc hoc sinh ngay trong dip he.

- Tham gia hoi thi Tin hoc tré cdp Thi xa: C6 03 san pham dat giai cdp Tinh, 02 san
pham tham dy thi Qudc gia( SP ctia em Nhi-16p 8E, em Minh- 16p 8C).

- Tién hanh dai hdi chi bd nhiém ky 2017-2020 bau 3 d/c trong ban chi uy nhiém ky
2015-2017 tai ctr va tring ctr ban chi iy nhiém ky 2017-2020.

- Nhan ngay TB-LS dai dién cho nha trudng gom c6 Cong doan, doan TN, d6i TN to
chtic viéng nha bia tudng niém LS Phudng Mao Khé, ting 3 xuat qua cho gia dinh TB-LS
thudc 3 khu: Vinh Sinh, Vinh Quang 2; Phé 2 tri gia 900 000d.

- Nha truong tién hanh tu b6 CSVC chuén bi cho nim hoc mdi: Lam nha xe hoc
sinh, nang cap nha xe gido vién, xdy méi hé thong muong thoat nudc ciia sain GDTC, trong
thém vuon hoa.

II. NHIEM VU TRONG TAM THANG 8

T. Cong tac phat trién

Tuyén sinh 16p 6: Huy dong hoc sinh ra 16p dam bao theo sé luong hd so da tuyén
sinh (195 em). Tong s6 hoc sinh tinh dén 1/8/2017: 706 em.

Huy dong hoc sinh céc 16p 7;8; 9 ra 16p theo thoi gian quy dinh, chong hién tugng
hoc sinh bé hoc trong he.

Thong béo thoi gian tap trung d6i voi hoc sinh toan truong ngay 2/8/ 2017 (Giéo
vién CN cii ban giao hoc sinh cho giao vién CN méi).

Piéu tra bo sung PC d6 tudi 2006.

2. Giao duc toan dién
2.1. Gido duc dao dirc va phap ludt



Tb chic cho HS hoc tap ndi quy nha truong: Thuc hién cic quy dinh vé hoc tap, lao
dong, bao vé tai san, ngdn ngit, hanh vi tng xir, trang phuc hoc sinh, quy dinh phap luat vé
ATGT...

Gi4o dyc y thuc gitr gin tai san chung: Ban ghé, thiét bj dién trong phong hoc, may
tinh. Y thtrc st dung cac cong trinh cong cong (cong trinh vé sinh, khu rira tay..).

2.2. Day va hoc cac mon van hod

- Bién ché si s6 hoc sinh cac 16p, kién toan si s6 hoc sinh khdi 89
- Kién toan cac do1 tuyén hoc sinh giéi b0 mon van hoa 16p 9.
+ T6 chirc 6n luyén cho hoc sinh khéi 6:9. Cac nhom chuyén moén théng nhét noi
dung 6n tap, khbi 16p 9: Mon Toan giao d/c Nhan, mon Van gido d/c T.Yén; Khdi 16p 6
mon Toén giao d/c Bui Hung, mén Vin giao d/c Hién.
+ T6 chtrc kiém tra va chdm bai kiém tra (Mdi GV day ra 1 dé kiém tra giri vé
chuyén mon 14/8)
- Phan cong cong tac chu nhiém 16p va chuyén moéon ndm hoc 2017-2018.
- T6 chire day va hoc theo PPCT, theo lich cia PGD bit dau tir 21/8/2017.
- Quy dinh vé lich hoc va thoi gian hoc cua ndm hoc 2017-2018:
+ Hoc chinh khoa:
- Buo6i sang : Khéi 8 ; 9 Budi chiéu : Khéi 6; 7.
+ Thoi gian hoc:
Budi sang: Vao 16p : 6h50’
Tiét 1: 7h00’
Sau mdi tiét ra choi 5°, sau tiét 2 ra choi 10’ danh cho hoat dong Doi.
Budi chiéu: Vao 16p : 12h50’
Tiét 1: 13h00
Sau mdi tiét ra choi 5°, sau tiét 3 ra choi 10° danh cho hoat dong doi.
2.3. Gido duc thé chit- thim my va HDNG
- Cung cd né nép hoat dong doi1, hoat dong 15° dau gio...
- Chuan bi chuong trinh vin nghé va doi nghi 1& phuc vu khai giang nim hoc mai.
2.4. Gido duc lao dong — Huong nghiép
- T6 chuc cho hoc sinh lao dong sap xep, trang tri cac phong hoc, don v¢& sinh
truong, 16p; Luu v sap xép lai hé théng ban ghé theo si sd cac 16p.
*Giao vién lao dong:
-T6 toan —1y: Sap xEp nha xe gido vién
-T6 van-sir: Sap xép thu vién, nhom T.Anh+ B/c Huong: Sip xép phong truyén
thong.
-T6 sinh-ho4: Sap xep phong hoc bo mon
3. Cac diéu kién thiét yéu
* DI ngii
- Thyc hién chuong trinh b01 dudng chuyén mon he theo lich cia Phong GD&DT
Poéng Triéu, bdi dudng gido vién cdt can.
- Phan cong trach nhiém céc thanh vién trong BGH, trong t6 hanh chinh ctia nha
truong.
- Kién toan cong tac to chuc cua td chuyén mon.
* Co s vit chit
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- Chuan bi van phong pham phuc vu cong tac chuyén mén. Can ctr tinh hinh thyc té
dé phat van phong pham: S6 ghi du bai, s6 chuyén mén+ du gio, s6 diém ca nhan; s ghi
nghi quyét.

- Quy dinh v1 tri, chlrc nang cac phong lam viéc:

+Phong hoi déng: Ho1 hop Ho1 déng nha truong, hop chi bo.

+ Phong hanh chinh: Noi lam viéc cta ké toan, van thu.

+ Phong thu vién: Noi muon tai liu giang day cua giao vién, phong doc cua hoc
sinh, luu trit ho so nha trudng, noi 1lam viée cta thu quy.

+ Phong chuyén mon- Cong doan: Noi nghi chd 1én 16p cta gido vién, hop to
chuyén mon, nhém cong doan, giao ban tuan.

+ Phong Poan-bdi: Noi lam viéc ctia TPT- Poan TN; Sinh hoat cta ban chi huy lién
doi.

+ Phong y té: Noi 1am viéc ctia can bd y té, so cAp ctru hoc sinh 6m dau.

+ Céc phong hoc bd mén: Theo dung quy dinh cua Bo GD (Gido vién dang ky st
dung thiét bi day hoc va day tai phong hoc b mon dang ky trude 01 tuan).

- Tlep tuc tu bo, cung ¢6 CSVC, cac diéu kién can thiét phuc vu cong tac day va hoc;
Tién hanh ban giao CSVC cho céc 16p.

*Chi y: Gido vién, nhan vién, hoc sinh ¢6 y thirc giir gin tai san chung, tat dién, tat
quat, may tinh khi khong can thiét va trudc khi ra ve.
4.T0 chirc — quén ly

- On dinh hoat dong céc to, cac doan thé:

+ Duy tri hoat dong ctia 3 t6 chuyén mon

+ Céc doan thé: Doan thanh nién, doi thiéu nién

- Cung cb hoat dong cua thu vién va phong hoc bd mon.

- Xay dung ké hoach nam hoc.

- Hop Ban thuong truc hoi cha me HS va hoi truong hoi cha me HS cac 16p xay
dung quy ché phdi két hop GD hoc sinh.

- Chuan bi cac diéu kién cho khai giang ndam hoc méi.

I11. Phan cong nhiém vu-trach nhiém cia BGH

T. Hi¢u truéng : D/c Lé Thi Lan Anh

- T6 chitc bd may nha trudng.

- Xay dung ké hoach va t6 chirc thuc hién nhiém vu nam hoc.

- Quan 1y gido vién, nhan vién, hoc sinh; quan ly chuyén mon; phan cong cong tac va
chuyén mon, kiém tra danh gia vi¢c thuc hién nhi€ém vu cia gido vién, nhan vién.

- Quan 1y va t6 chuc gido duc dao duc hoc sinh.

- Quan ly hanh chinh, tai chinh, tai san cia nha truong.

- Thuc hién cac ché d6 chinh sich ctia Nha nude ddi véi gido vién, nhan vién, hoc
sinh; t6 chire thuc hién quy ché dan chi trong hoat dong cta nha trudng.

- Phu trach chi dao hoat dong cua t6 cht nhiém,
- Truc tiép theo doi chi dao hoat dong cua td Toan-Ly-Tin

2. Phé hiéu truéng: P/c Nguyén Thiy Hién

- Phu trach chi dao cong tac chuyén mon; phu trach cong tac pho cap giao duc;

- Chi dao gido duc hudng nghiép va day nghé; cong tac thu vién; st dung d6 ding
thiét bi day hoc, phan mém day hoc, UD CN TT trong giang day.
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- Truc tiép theo doi chi dao hoat dong cua td Sinh-Hoa — Pia—TC. Kiém tra s goi
tén- ghi diém, kiém tra s6 bao giang ctia toan bo gido vién.

3. Pho hiéu trwéng: DP/c Ping Mai Qué

- Chi dao gido duc dao duc hoc sinh;

- Phu trach hoat dong ngoai gio 1én 16p, cong tac lao dong;

- Phy trach CNTT: Phong may, trang Websile ;

- Phu trach cong tac y té, chir thap do, nghé phd thong;

- Phy tréch theo ddi CSVC- thiét bi nha truong;

- Truc tiép theo doi chi dao hoat dong cua td Xa hoi — NN; t6 Vin phong.

4. Phan cong trwe trwomg cia BGH

4.1. D/c Lan Anh

Tryc cac ngay trong tuan, t6 chuc giao ban (15h30” thir 7 hang tuan), t6 chirc chao co

tudn dau cia thang, hd tro giai quyet cong viéc khi P.HT truc truong bao céo.

4.2.Dlc Nguyen Thiy Hién

Tryc trudng budi sang cic ngay trong tuan, chiu trach nhiém giai quyét cong viée
cua kh01 sang, bao cao HT cac cong viéc can hd tro giai quyét trong khi tryc truong, kiém
tra sO ghi dau bai khbi sang. T6 chirc chao cd, giao ban giao vién khdi sang.

4.3. P/c Piang Thi Mai Qué

Tryc truong budi chiéu cac ngdy trong tuan chiu trach nhiém giai quyét cong
viéc cua kh01 chiéu,bdo cdo HT cac cong vige can hd tro giai quyet trong khi tryc truong,
kiém tra s6 ghi dau bai khéi chiéu.To chirc ha co, giao ban khéi chiéu.

IV. Phén cong nhiém vu-trach nhiém thanh vién t6 hanh chinh

* Nhom van phong

1. T truéng: Van thu— Tin hoc: P/c Nguyen Thi Bich

- T6 chirc viée tiép nhéan cac cong van gidy td, béo cao Hiéu truong va phan phdi day
da nhanh chong, chinh xac dén dang dia chi ma Hiéu trudng 'yéu cau.

- Panh may, sao in tai li¢u kip thoi chinh xac, da s6 lugng, ddm bao k¥ thuat, va
dam bao an toan, bi mat cong van, tai li¢u; bao v¢ tai san, con dau.

- Phuc vu tdt cac diéu kién vé co s& vat chat cho hoat dong cua CB, GV va cac hoi
nghi cua nha truong.

- Hd tro thiét bi CNTT phuc vu cong tac day va hoc ciia GV — HS.

- Phu trach phong may tinh, may tinh nha truong.

- Quan 1y cac phan mém quéan ly CBGV, HS.

- Phu trach héi hop truc tuyén.

- Thuc hién bdi dudng trinh do tin hoc, soan giang GAPT, khai thac thong tin trén
mang phuc vu cong tac giang day cho gido vién.

2. Ké toan: P/c Luu Thi Nguyét Nga

-Xay dung ké hoach hoat dong chung cta to, t6 chuc kiém tra, danh gia chét lugng
thuc hién nhiém vu cta céac thanh vién theo ké hoach cta nha truong

- Quan 1y tai san cta nha trudng, kiém tra thudng xuyén viéc str dung cic tai san,
thiét bi, kiém ké theo dinh ky, théng ké bao cio.

- Thyc hién dang cac ché do, nguyén tic trong thu chi tai chinh, mua sam...

- Quan 1y, luu ho so tai chinh theo quy dinh.

3. Phu trach thw vién-Tha quy: P/c L.é Thi Dung
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-Thu quy cip phat tién dam bao chinh xac, dung dbi twong du sé lugng, theo diing
phiéu hay danh sach da dugc chu tai khoan ky duyét.
- Quan ly sach va céc tai san trong thu vién.
- T6 chirc cho muon va doc sach cho ban doc theo dang nd1 qui thu vién.
- T chue tbt cac hoat dong cua thu vién theo ké hoach cua nha truong.
- Bao cé4o dinh ky va dé xuét stra chita, mua sdm bd sung thiét bi dam béo phuc vu
cho cac hoat dong cua thu vién.
- T6 chuc cong tac luu trix hd so cua nha truong, cap phat biang tot nghiép theo dung
quy ché, huong dan. Quan 1y hoc ba hoc sinh, quan 1y s6 theo ddi hoc sinh chuyén di,
chuyén dén
- Phuc vu tdt cac diéu kién vé co s& vat chit cho hoat dong cua CB, GV va cac hoi
nghi cia nha truong
4.Y té hoc dwdng kiém nhiém mét phin cong tic vin thu: D/c Nguyén Vin Hoi
- Quan 1y hd so theo ddi stc khoé hoc sinh;
- T6 chiic cac hoat dong cham soc strc kho¢ cho hoc sinh, gido vién;
- Giam sat cac hoat dong vé vé sinh moi truong- strc khoe hoc duong;
- T6 chitc viéc tiép nhan cac cong vin gidy td, bao cao Hiéu truong va phan phbi day
du nhanh chéng, chinh xac dén ding dja chi ma Hiéu truong yéu cau;
5. Phu trach phong hoc bd mon —thiét bi day hoc
* Phong Sinh-Hoa: D/c Than Trong Van;
* Phong Ly-CN: D/c Pham Thu Phuong
* Nhiém vu chung: Quan ly thiét bi day hoc va cac tai san khac trong phong minh phu
trach. T6 chure tot viéc chuan bj thiét bi day hoc va phong hoc theo dac trung bd mon cho
GV, HS.
- Bao cédo dinh ky va dé xuét stra chita, mua sdm bo sung thiét bi dam béo phuc vu
cho hoat dong ctia phong bo mon minh phu trach.
6. Thu ky hdi dong: D/c Tran Thi Thu Hién
Ghi chép nghi quyét nha trudng va nghi quyét cua hoi dong trudng, ghi chép bién ban cac
cudc hop: Thi dua, Ban dai dién cha me hoc sinh... Hoan thién ho so thi dua nha truong.
7. Tong phu trach @i TNTP Ho Chi Minh: B/c Pham Thi Tuyét Linh
- Quan 1y ho so, chi dao hoat dong ctua doi TNTP Ho Chi Minh;
- Phoi két hop to chirc cac hoat dong ngoai gid 1én 16p;
* Nhom bao vé
- T6 chirc tot viée trong gitt toan bo co s¢ vat chat nha truong
- Sira chita mot s6 hong hoc nhe vé ban ghé, dién.. hd trg nha trudng trang tri trong dip
td chure céac hoat dong.
- Trong gitr xe cua hoc sinh va gido vién
-Thoi gian lam viéc: 24/24 h, hudng ché d6 theo hop dong.
*Nhom v¢ sinh
- Pam béo vé sinh trudng, 16p ¢ cac khu vuc sau: Quét cau thang khu nha 2 tang +
Khu vuc san truong + Khu nha Hiéu bo(Phong hoi ddng) + Don VS nha vé sinh gido vién
va hoc sinh
- Cap phat nudc udng cho hoc sinh va gido vién( huong ché do theo hop dong)
V. Phén cong trach nhiém quan Iy 17 loai hd so so sach ciia nha truong
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*P/c Lé Thi Lan Anh: Quan 1y cac loai hd so sau
1. Ho so thi dua
2. H6 so ky luat(Giéo vién, hoc sinh)
* P/c Nguyén Thiy Hién: Quan 1y cac loai hd so sau
3. S6 dang bo
4. S6 theo ddi phd cap
5. S6 goi tén ghi diém
6. SO ghi dau bai
* P/c Piang Thi Mai Qué: Quan 1y céac loai hd so sau
7. Hb so gido duc ddi v6i hoc sinh khuyét tat (Néu co)
8. Ho so kiém tra danh gia GV va NV
* P/c Tran Thi Thu Hién — Thu ky HD: Quan 1y céc loai hd so sau
9. S6 nghi quyét nha trudng va nghi quyét ctia hoi dong truong
*Ple Nguyen Thi Bich — Quan 1y va luu giir cac loai hé so sau:
10. S6 theo ddi hoc sinh chuyén di chuyén dén
11. Hoc ba hoc sinh
12. S6 quan 1y va ho so luu trit cac van ban cong van di, dén.
13. H6 so can bd cong chic
* P/c Nguyén Vin Hoi — Quan 1y va luu giir cac loai hd so sau
14. Ho so theo dbi stic khoe hoc sinh
* P/c Lé Thi Dung — Quan ly va luu gitr cac loai ho so sau
15. S6 quan 1y cap phat vin bang, chtng chi
16. Ho so quan 1y thu vién
*P/c Luu Thi Nguyét Nga — Quan 1y va luu gitr cac loai hd so sau
17. S6 quan 1y tai chinh; S6 quan 1y tai san
*P/c Than Trong Vin — Quan 1y va luu giit cac loai ho so sau
18. S6 theo dbi thiét bi gido duc
* Trach nhiém cia cac thanh vién:
- Bdo quan, ghi chép, thuc hién theo yéu cau cua loai hd so duge giao trach nhiém

quan ly.

- B4o c4o vé6i hiéu truong nhiing bat thuong xay ra trong qua trinh thuc hién dé xin y

kién giai quyét.

- Xay dung ké hoach vé nhiém vu duoc phan cong quan ly.
- Cudi ndm hoc hoan thién hd so duoc giao quan 1y vé bd phan luu gitr ho so

(d/c Dung).
VII. Phan cong chi nhiém nam hoc 2017-2018 ’
Si SO
TT HOQ VA TEN LOP GHI CHU

TS NU

Bui Thi Thi Trang 9A 35 12

P4 Hai Yén 9B 34 14

Trinh Thi Yén oC 35 24




4| Nguyén Thi Thao 9D 36 18
5 | Nguyén Thi Thiy Dung 9E 31 10 | 171(67)
6 | Vi Hung 8A 44
! Mac Thi Pan 8B 45
8 | Ha Thi Thanh Nhan 8C 36
9 Quang Thi Thu Hoa 8D 33 158
10 | Lé& Thj Thanh Hai 7A 35 15
11 | Nguyén Thi Thuy Yén 7B 36 17
12| Byi Thi Hai Hung 7C 38 17
13 | Ngo Thi The 7D 38 24
14| Vi Thi Thu Huyén 7E 35 17 | 182(90)
15 Ping Thi Thanh Hong 6A 38 17
16 | Pham Thi Quén 6B 39 18
17 | Nguyén Thi Mai Lam 6C 40 24
18 | TrAn Thi Thu Hién 6D 39 19
19 Hoang TuyéE Nhugg 6E 39 19 195(97)
Tong so 706
PHAN CONG CHUYEN MON
Lép 9A 9B 9C 9D 9E
Chii nhiém | Thi Trang P.Yén T.Yén Thao Dung
Vin H.Phuong D.Yén T.Yén D.Yén Dung
Toéan Huong Huong Nhan Théo Théo
Anh Hao Hao Hao Pan Pan
Hoa Thi Trang Thi Trang Duong Thi Trang Duong
Sinh Sau Sau Sau Sau Sau
Dia Q.Hoa D.Yén Q.Hoa Q.Hoa Q.Hoa
GDCD Dung Dung Dung Dung Dung
Str H.Phuong | H.Phuong | H.Phuwong | H.Phuong | H.Phuong
Ly Van Van Van Van Van
CN Van Van Van Van Van
TDuc Quang Quang Quang Quang Quang




Tin Loan Loan Loan Thao Thao
Loép 8A 8B 8C 8D

Chu nhiém | V.Hung Dan Nhan Q.Hoa

Vin H.Phuong Hoéng Dung Linh

Toan V.Hung V.Hung Nhan Loan

Anh Hao Dan Pan Hao

Hoa Thi Trang Thi Trang Duong Thi Trang

Sinh Sau Sau Sau Thi Trang

bia Q.Hoa Q.Hoa Q.Hoa Q.Hoa

GDCD H.Phuong | H.Phuong | H.Phuong | H.Phuong

St Tuyét Tuyét Tuyét Tuyét

Ly Loan Loan Loan Loan

CN Van Van Huong Huong

TDuc Quang Quang Quang Quang

Tin V.Hung V.Hung Bich V.Hung

Lép TA 7B 7C 7D 7E
Chii nhiém Hai Yén B.Hung The Huyén
Vin Hai Hién Hién Hai Tuyét
Toan B.Hung Yén B.Hung Huyén Huyén
Anh The The The The Mai
Sinh Duong Quén Quén Duong Duong
Dia Hoa Hoa Hoa Hoa Hoa
GDCD Mai Mai Hai Nhung Mai
Str Hong Hong Hong(Hai) | Hai (Hong) Hai
Ly P. Phuong | P.Phuong | P.Phuong | P.Phuong | P.Phuong
CN P. Phuong | P.Phuong Nhan Loan Van
TDuc Toan Toan Toan Toan Toan
Tin Vian Vian Vian Vian Vian
Lép 6A 6B 6C 6D 6E
Chi nhiém Hong Quén Lam Hién Nhung
Vian Hong Nhung T.Yén Hién Nhung
Toan Yén Yén B.Hung Huong Huyén
Anh Mai Lam Lam Lam Lam




Sinh Quén Quén Quén Quén Quén
Dia Hoa Hoa Hoa Hoa Hoa
GDCD Tuyét Tuyét Tuyét Tuyét Tuyét
St Nhung Nhung Nhung Nhung Nhung
Ly P. Phuong | P.Phuong | P.Phuong | P.Phuong | P.Phuong
CN Mai Mai Mai Mai Mai
TDuc Toan Toan Toan Toan Tuyét
Tin B.Hung Bich Bich Yén Huyén

1. Gido vién truc ban : Bao quat toan bd hoat dong cta toan truong trong tuan lam
nhiém vu truc ban
- B4o cdo BGH truc truong hoat dong bat thudng trong ngdy va phdi hop BGH truc
truong cung giai quyét
- Quan 1y s6 dau bai: Dau budi hoc phat s6 dau bai téi cac 16p, cudi budi hoc thu sd
dau bai- tong hop, 14 ngudi cudi cung ra khoi truong trong tuan truc ban
- Hop giao ban véi BGH vao 15h30’ thir 7 hang tuan
- Toan bd gido vién nam khong truc ban trong nim hoc ma hd tro trang tri cac budi
hoat dong ngoai gio.
2. Lich hoat dong cac ngay thit 5 trong thang :
- Thoi gian hop hoi dong : Thir 5 dau tién cua thang
- Thoi gian sinh hoat t6 chuyén mén : Thit 5 ctia tuan 2- 4 cua thang
- Thoi gian sinh hoat cau lac bd sé thich : Thtr 5 tudn 3 cta thang (C6 KH cu thé)
Chiic mirng sinh nhat sinh nhat vui vé:
Thang 7: Bai Thi Fboa, Nguyén Thi Mai Lan; Wguyén Thi Bich; Wgé Thi The.
Thang 8: Thdan Trong Dan; Quang Thi Thu Fboa; PangThi Thanh Fbong, Oa Thi
FJbdi Foung.

! UC
HIEU TRUONG
Nguoi ky: Trung hoc co s¢ Mao
. Khé I
J r.’ Email: )
i N thesmaokhel@dongtrieu.edu.vn
,'i_-.‘\ Co quan: Thi xa Dong Triéu,

Tinh Quang Ninh

Chuc vu: Hiéu truong
Thoi gian ky: 06.11.2017
09:16:38 +07:00

Lé Thi Lan Anh
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