UBND THANH PHO PONG TRIEU  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS MAO KHE | Doc lap - Tw do - Hanh phic
S6: 598/QD-TrTHCS Mgo Khé, ngay 19 thang 11 nam 2024
QUYET PINH

Ban hanh Quy ché quén 1y va sir dung Hom thw gop y
cua truong THCS Mao Khé 1

HIEU TRUONG TRUONG THCS MAO KHE |

Can cir Ludt tiép cong dan ngay 25 thang 11 nam 2013;

Cdan cir vao Ludt thec hién dan chi ¢ co sé 6 10/2022/QH15 dwoc banh ngay
10 thang 11 nam 2022 cé hiéu luc ngay 01 thang 07 nam 2023,

Can cir Nghi dinh 80/2017/ND-CP ngay 17 thang 7 nam 2017 cua Chinh phu
quy dinh vé méi trirong gido duc an toan, lanh manh, than thién, phong, chéng bao luc
hoc dwong;

Can ci vao Piéu 1é trieong trung hoc co sé, trueng trung hoc phé théng va
trirong phé thong c6 nhiéu cdp hoc ban hanh kém theo Théng tw sé 32/2020/TT-
BGDDT ngay 15/9/2020 cua Bé Giao duc va Dao tao;

Xét @é nghj cia Ban thanh tra nhan dan truwong THCS Mao Khé | |
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 1a Quy ché quan ly va st dung Hom thur
gop y cua trudng THCS Mao Khé | gém 5 chuong va 15 diéu.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé cho Quyét dinh
trude d6 cua truong THCS Mao Khé | vé viéc ban hanh Quy ché quan ly va sir dung
Hom thu gbp y.

Piéu 3. C4c dong chi Lanh dao nha trudng, cac bo phan va can bo, gido vién,
nhan vién, nguoi lao dong truong THCS Mao Khé | chiu trach nhiém thi hanh Quyét dinh
nay./.

Noi nhén HIEU TRUONG
_ Chi bo (blc):

- Nhu diéu 3(t/h);
- Luu VT, hd so trudng.
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QUY CHE
Quan ly va sir dung Hom thw gép y cia trweong THCS Mao Khé |
(Ban hanh kém theo Quyét dinh s 598/0P-TrTHCS ngay 19/11/2024

cua Hiéu truong truong THCS Mao Khé I)

Chuong I
Nhirng quy dinh chung
Picu 1. Pham vi diéu chinh

1. Quy ché nay quy dinh vé cha thé, di twong, hinh thirc, nguyén tac, noi
dung va viéc tiép nhan, xir Iy phan &nh, kién thirc cua ca nhan, to chic vé viéc
thuc hién cac quy dinh hanh chinh trong truong THCS Mao Khé 1.

2. Quy ché nay khong quy dinh vé tiép nhan don thu khiéu nai, to cdo va
giai quyét khiéu nai, to céo.

Picu 2. Péi twong ap dung

1. Trach nhiém tiép nhan gop y:

- C4c lanh dao nha trudng tiép nhan, xi Iy phan anh, kién nghi, gop y vé
viéc thuc hién cac quy dinh hanh chinh cua can bo giao vién, vién chuc, nguoi
lao dong dang cong tac tai truong.

2. Quyeén tham gia gop y:

- Toan thé can bo gido vién, vién chirc, nguoi lao dong, dang lam viéc tai
truong, phu huynh hoc sinh, cac to chiic, ca nhan, cong dan ngoai treong ¢6 moi
quan hé cong tac hoic co quan tim dén hoat dong caa nha truong.

piéu 3. Muc dich

1. Phéat huy dan chua & co sd, quyén va trach nhiém cua té chuc, ca nhan
tham gia xay dung nha truong trong sach, vitng manh, nang cao hiéu luc, hiéu
qua trong qué trinh hoat dong cua nha truong.

2. Tao kénh tiép nhan thong tin dé nha truong cé sy danh gia khach quan,
chinh xéc vé hoat dong caa don vi, caa can bo, vién chirc, ngudi lao dong thuoc
quyén quan ly nham kip thoi diéu chinh céch thie quan Iy hoat déng, chan chinh
tac phong, 1& 16i 1am viéc va tinh than phuc vu nhan dan caa cén bo, vién chic,
nguoi lao dong nha truong trong thuc thi nhiém vu.

Piéu 4 . Nguyén tic gop y va xir ly cac y kién gop y

1. Nguyén tic gop y
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a) Bao dam dan chu, cong khai, khach quan, trung thuc va cé tinh xay dung:

b) Noi dung gop y phai phil hop voi quy ché nay va cac quy dinh hién
hanh cua Pang, Nha nudc va Quy ché hoat dong cua nha truong:

¢) Cac y kién gop y bang van ban cua to chac do 13nh dao co quan, don vi
ky tén, dong diu, khdng nhan danh c& nhan. Y kién gop y cta ca nhan 13 nguoi
c6 du nang lyc hanh vi dan su theo quy dinh caa phap luat; thu gop ¥ co thé ky,
viét tén cu thé hoic khéng;

d) Nghiém cam lgi dung viéc gop ¥ dé vu cao, da kich, bdi xau lam anh
huong dén uy tin, hoat dong cua to chire, ca nhan dugc gop Y.

2. T6 chue, ¢& nhan tham gia gop

a) Noi dung gop y phai phi hop véi quy ché nay va cac qui dinh hién
hanh ctia Bang va Nha nudc;

b) Céc y kién gop y bang vian ban cia to chirc do lanh dao co quan don vi
ky tén, dong dau, khdng nhan danh c& nhan. Y kién gop y cua cac nhan 13 nguoi
c6 di nang lyc hanh vi dan su theo qui dinh cua phap luat; thu gop y co thé ky,
viét t&n cu thé hodc khong.

¢) Nghiém cam loi dung viéc gop y dé vu cao, da kich, bdi xau lam anh
huong dén uy tin, hoat dong cua to chire, ca nhan dugc gop Y.

Piéu 5. Noi dung gop y

1. Gop y cua phu huynh cac ban, nganh, doan thé, don vi, thon... va cac bo
phan khac cia nha truong vé:

a) Thuc hién chiic nang nhiém vu theo quy dinh cta phap luat;

b) Viéc to chuc thuc hién cac vin ban cua nha trudng, cia cac co quan
nha nudc cap trén;

¢) Thuc hién nhiém vu cai cach hanh chinh phong chéng té nan quan liéu,
tham nhiing, 1ang phi, va cac tiéu cuc khac;

d) Thuc hién cac vin ban quy pham phap luat vé dan cha & co sa, cong
tac tiép dan va giai quyét cac khiéu nai, té cao cua cong dan.

2. GOp y vaoi can b, vién chic

- Viéc thyc thi nhiém vu duoc giao; viéc chap hanh cac quy dinh cia nha
truong; nhimg hanh vi nhiing nhiéu, hach dich, 1am cham tré, gay phién ha,
khong thuc hién hoac thuc hién khong ding quy dinh phap luat, quy ché nha
treong; viéc thuc hién nghia vu cong dan;

- V& pham chat chinh tri va trach nhiém guong mau trong dao duc, 16i
séng caa can bo, vién chirc, nguoi lao dong.
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Chuwong 11
Quy dinh vé hom thw gép y va viéc mé hom thw gép y

Picéu 6. Poi véi hom thw gop ¥ thong thwong

1. Vi tri: Hom thu gop y duoc dat cong khai tai Khu day hiéu b6 cua nha
trudng; tai vi tri d& nhin thay, ré nhan biét, d&m bao su thuan tién cho td chic, c
nhan tham gia gop Y, ddng thoi phil hop véi tong thé canh quan chung cua truong.

2. Chét liéu: Hom thu gop ¥ duoc 1am bing chat liéu bén, chac, phd hop
vé6i diéu kién moi truong.

Piéu 7. P6i véi hom thu gép y dién tir

Hom thu gép y nha truong 1a hom thu dién tu duoc dang tai tai website

cua truong THCS Mao Khé | (thcsmaokhel@dongtrieu.edu.vn)

Piéu 8 . Mé hom thw gop y

1. P6i v6i hom thu gop ¥ thong thuong

- Hom thu gop ¥ dugc mé dinh ky 01 tuan/mét lan trong gio 1am viéc,
viéc md hom thu gop y duoc theo ddi bang s6 mo hom thu gop ¥.

- Thanh phan mé hom thu: thanh vién t6 mé hom thu

- Trugc khi mé hom thu, nhitng nguoi tham gia phai kiém tra khda niém
phong, néu phat hién nghi ngo vé an toan hom thu bao céo Hiéu truong biét dé
c6 bién phap giai quyét.

- Khi tiép nhan thu gép ¥, nguoi tham gia mo hom thu gop y phai cam két
khong tiét 16 noi dung thu gop ¥, tap hop gop y va chuyén cho Hiéu truong.

- Niém phong hom thu gép ¥ sau khi md (bang gidy niém phong c6 dau
d6 cua nha truong va chir ky caa nguoi niém phong); chuyén chia hda va sé theo
ddi cho dong chi Tong phu tréach.

2. P6i v6i hom thw gép ¥ dién tir

- Lanh dao nha truong hang tuan kiém tra hom thu cua truong.

Chuwong I1I
Trinh tw xi ly, lwu trir ngi dung gop y
biéu 9. Xir Iy thw gép ¥

1. Lanh dao nha trudng, to van phong - Ban thanh tra nhan dau méi tiép
nhan thu gop y, phan loai va chuyén dén Hiéu trudng tat ca cac thu gop .

2. Nha trudng to chac thyuc hién viéc xt Iy nhu sau:

(1) Néu néi dung gop y thudc tham quyén, trach nhiém giai quyét thi xem
xét, ghi nhan hodc tiép thu, giai quyét noi dung gopy .
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(2) Néu noi dung gop Y ko thudc tham quyén, trach nhiém giai quyét thi
chuyén noi dung goép v dén co quan don vi c6 tham quyén, trach nhiém giai
quyét.

(3) Déi vai noi dung goép y ¢ nhiéu y kién khac nhau thuoc tham quyeén
trach nhiém giai quyét cua nhiéu co quan, don vi thi nha truong xem xét, ghi
nhan hoic tiép thu, giai quyét nhitng noi dung gop y thudc tham quyén caa Nha
truong ; dong thoi chuyén nhiing noi dung gop v kién dén co quan don vi c6
tham quyeén, trach nhiém giai quyét dé xem xét, ghi nhan hoic tiép thu , giai
quyét nhitng ndi dung gop Y.

(4) Truong hop ca nhan, t6 chic gép v ¢6 ghi rd ho tén dia chi thi nha
truong théng bao két qua xu Iy noi dung gop ¥ dén ca nhan, to chic gop y biét.

Piéu 10. Lwu trir ni dung gép y

1. Trén co s& tiép nhan, phan loai két qua st ly noi dung goép y, nha
truong thuc hién viée luu trir vao so theo dai tiép nhan va két qua st 1y thu gop
y dé tra ciru quan ly, theo doi.

2. Viéc luu trir s6 theo di va tra ciru thong tin dugc thuc hién theo quy
dinh caa phap luat vé luu trit va cac quy dinh khac c6 lién quan.

Chuong IV
To chirc thuc hién

picu 11. T6 chirc thuc hién

1. Lanh dao nha truong trién khai hom thu gop ¥ theo noi dung qui dinh;
tong hop, thong bao két qua xir Iy téi té chic, ca nhan gop y, dong thoi thong
bao cho cp uy dang, chuy&n mén, cac to chic doan thé trong don vu biét dé
thuc hién giam sat.

2. Thuc hién viéc cong khai vé chtic niang nhiém vu dugc giao, phan cong
can bo vién chuc tiép nhan, xt Iy, tiép thu y kién gép y mot cach nghiém tic véi
tinh than trach nhiém cao.

Picu 12. Khen thwéng

T chtrc don vi, c& nhan c6 thanh tich xuat sic trong viéc tham gia gop y
x@y dung nha truong trong sach, vitng manh, nang cao hiéu lyc, hi¢u qua quan
Iy dugc biéu duong, khen thuong theo quy dinh cua luat thi dua khen thuéng.

Piéu 13. Ky luat
C4c to chuc don vi va can bo vién chirc, ngudi lao dong khéng thuc hién

hoac thyc hién ko nghiém tic Quy ché nay thi tdy miac d6 vi pham s& xem xét,
xu 1y theo quy dinh.
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Xt 1y nghiém t6 chirc, ca nhan c6 hanh vi tri dap, thanh kién, gay &p luc
d6i voi co quan don vi, ca nhan gop ¥, co quan, don vi ca nhan loi dung viéc
gop ¥ dé vu cdo ,dat kich, boi xau 1am anh hudng dén uy tin, hoat dong cua don
Vi, ca nhan duoc gop Y.

Chuong V
Piéu khoan thi hanh

biéu 14. Hiéu lyc thi hanh,

Quy ché nay c6 hiéu luc ké tir ngay ky
Piéu 15. Stra d6i bd sung Quy ché

Quy ché ngay duoc stra d6i, b sung cho phi hop véi thuc té khi c6 su
thay d6i vé chirc niang, nhiém vu cta don vi hoic do duoc diéu chinh bai qui
dinh cta phéap luat lién quan./.
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