PHONG GD&DPT DONG TRIEU CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THCS MAO KHE I DPjc 1ap - Tw do - Hanh phuc
S6: 338/KH-TITHCS Mao Khé, ngay 21 thang 7 nam 2023
KE HOACH

Sir dung, quén ly, sira chira co sé vt chat, thiét bi day hoc trong nha truong

Can cir Piéu 1¢ truong trung hoc co s6, truong trung hoc phé théng va
triweong trung hoc phé théng cé nhiéu cdp hoc ban hanh kém theo Théng tw sé
32/2020/TT-BGDPOT ngay 15/9/2020 ciia Bo truong Bé Gido duc va Pao tao;

Can cir Cong vin sé 428/BGDPT-CSVC ngay 30/01/2019 ciia Bé Gido duc
va Pao tao vé viéc thue hién Dé an dam bdo co sé vt chdt cho chwong trinh gido
duc mam non va phé théng giai doan 2017 - 2025;

Can cit Céng vin s6 1500/SGDPT-GDPT ngay 31/5/2021 vé viéc tang
cuong quan ly, suw dung hiéu qua thlet bi, phan mém day hoc va cong van so
1395/SGDDT-GDPT ngay 25/5/2022 Vé viéc tiép tuc khai thac hiéu qua thiét bi

gido duc trong truwong mam non, truong phé théng ciia S¢ Gido duc va Pdo tao
Quang Ninh;

Can cir Cong van s6 373 7/SGDBT-KHTC ngay 27/12/2022 cua S6 GD&DT
Quang Ninh vé viéc ra soat nhu cau mua sam trang thiét bi day hoc toi thiéu nam
hoc 2023 - 2024,

Can ct tinh hinh thyuc té vé co s& vat chét, thiét b phuc vu cho day hoc cua
truong THCS Mao Khé 1.

Truong THCS Mao Khé I xay dung ké hoach sir dung, quan 1y, stra chira Co
s& vat chat - thiét bi day hoc trong nha truong cu thé nhu sau:

|. Thue trang co s¢ vt chét ciia nha truong

1. Thuan lgi

- Pugc sy quan tdm cta Phong GD&DT DPong Triéu va dia phuong, sy dong
thuan cua phu huynh hoc sinh trong viéc xay dung co s¢ vat chat nha truong theo
huéng kién ¢ hoéa va chuan héa trudong 10p.

- Nha truong ludn nhan duogc sy quan tam, phdi hop chit ché ctia phu huynh
hoc sinh, cta cac luc lugng gido duc trong xa hoi dbi véi nha trudng nhiam tao
canh quan nha truong khang trang va Xanh - Sach - Pep.

- Hién tai nha truong cé twong dbi ddy du céc trang thiét bi thiét yéu,
phuong tién phuc vu cho cong tac giang day. Xung quanh truong cé tuong xay
bao quanh, cong trudng kién cb. Trong phong hoc ¢6 day du ban ghé, bang chng
I6a, may tinh, ti vi, hé théng dén chiéu sang va quat dién, may diéu hoa phuc vu
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t6t cho cong tac giang day, hoc tap. Ngoai ra con cd san bong da mini, nha dé xe
cho gido vién va hoc sinh, cong trinh v¢ sinh riéng biét danh cho hoc sinh nam,
ntt va khu vé€ sinh gido vién.,

- Hang nam cong tac kiém ké, bd sung trang thiét bi cling nhu cong tac bao
quan tai san cta nha truong duoc tién hanh thuong xuyén. Hoc sinh cua truong cd
y thuc tot trong viée bao quan tai san chung.

- Nha truong di dua vao sir dung ddy nha 03 tang (10 phong hoc; 02 phong
bd modn) tir cudi nam hoc 2022 - 2023 va tiép tuc v€ sinh, trang tri dua vao su
dung trong ndm hoc 2023 - 2024.

2. Kh6 khan

- Mot s6 thiét bi trong bo thiét bi day hoc dong bo hién khong con phu hop
v6i noi dung day hoc, dién tich phong quan 1y thiét bj hep, khong du dién tich dé
sap xép thiét bi lam anh hudng dén chét luong quan 1y thiét bi day hoc.

- Hé théng dién, nudc ctia nha truong chua 6n dinh, nuée may dugce cung
cap khong c6 du chd tich trit con dung nude giéng khoan trong sinh hoat din t6i
tinh trang thiét bi nha vé sinh bi 6 xy hoa, diéu kién vé sinh khong dam bao.

- Khu gido duc thé chat cuia nha trudng chua hoan thién day di, chua c6 nha
tap da nang ... phan nao anh huong dén chat luong day hoc mon Thé duc ciing
nhu cac hoat dong ngoai gio 1én 16p khac.

I1. Cac nhiém vu

1. Nhiém vu trong tam

1.1. Thiét bi day hoc phai dugc st dung c6 hiéu qua cao nhét, dap tmg cac
yéu cau vé ndi dung va phuong phap duoc quy dinh trong chuong trinh gido duyc.
Céc thiét bi day hoc c¢6 chirc ning hd tro giang day ciing can duogc khai thac toi da
hiéu suét dé tiét kiém chi phi.

2.2. Pam bao diy du céc tiét thuc hanh thi nghiém theo phan phdi chuong
trinh gido duc phd thong quy dinh va theo chuong trinh gido duc phd thong moi.

2.3. Thyc hién tét viée st dung va bao quan thiét bj day hoc trong cac gio
hoc. Chu trong rén luyén k¥ ning sir dung thiét bi day hoc cho hoc sinh. Chim
dut tinh trang “day chay” khong str dung thiét bi day hoc hoac sir dung mang tinh
d6i pho, khong hiéu qua. Cac trudng co6 phong hoc bd mon phai trién khai viéc
day hoc tai phong hoc bo mon dé dam bao hiéu qua day hoc.

2.4. Pam béo tuyét d6i an toan cho gido vién, hoc sinh trong qua trinh str
dung thiét bi day hoc va phong hoc bé mon.

2.5. Viéc bao quan thiét bi day hoc va phong hoc bd moén duoc tién hanh
thuong xuyén. Tht ca thiét bi day hoc phai dugc s.'flp dat khoa hoc, dé st dung trén
gia, ban (tuyét doi khéng dé thiét bi day hoc dwdi ddf) va cd cac phuong tién bao
quan (i, hom), vat che phu, phuong tién chong am, chdng méi, mot, dung cu
phong chita chay. Tuy theo tinh chat, quy mé cta thiét bi ma bé tri dién tich phong
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va dia diém thich hop, bao dam cho gido vién va hoc sinh thao tac, di lai thun tién
va an toan khi st dung. Céc thi nghiém c6 doc hai, gay tiéng on phai duge b tri va
xtr 1y theo ti€u chuin quy dinh, dugc bao dam an toan lao dong va vé sinh moi
truong.

- Thuong xuyén lam cong tac vé sinh cho thiét bi day hoc va phong hoc bd
mon.

- Thiét bi day hoc phai duoc 1am sach va bao quan ngay sau khi sir dung;
dinh ky bao dudng, bo sung phu tung, linh ki¢n, vat tu ti€u hao.

- Céc thiét bi day hoc hu hong bét thuong phai dugc thay thé, khic phuc
ngay. Thiét bi day hoc dic biét 1a hoa chat da hét han thi khong duoc st dung.

2. Nhiém vu cu thé

- Xay dung ké hoach kiém tra, tu bo, stra chira va mua sam thuong xuyén do
dung, thiét bi day hoc dap (mg moi hoat dong trong cong tac giang day. Gop phan
thuc hién d6i moi phuwong phap day hoc, ning cao chit luong gido duc cia
truong.

- Tang cudng sy quan 1y nham dam bao sir dung ¢ hiéu qua tai san hién c6
cling nhu bao quan, stra chira, nang cép co sO vat chat, thiét bi day hoc nham kip
thoi phuc vu cong tac giang day, tranh that thoat, 1ang phi tai san ctia nha truong.

- Huy dong cac ngudn kinh phi dé nang cip co so vat chat nha trudng phuc
vu cong tac giang day va cac hoat dong gido duc ngoai gid 1én 16p. Tiép tuc duy
tri xay dung ngdi truong than thién véi chu dé “Xanh, sach dep va an toan”.

- Pau tu tdt thiét bi cong nghé thong tin nhu may chiéu Projector, may tinh
xach tay, mang internet, mang wifi phuc vu cong tac giang day.

- Sir dung phan mém ePMIS, Violet, Adobe Presenter, Lecture Maker,
Mindmaps va cac phan mém quén 1y khac nham nang cao hiéu qua quan Iy.

- Tiép tuc nang cp va tu sita nham duy tri phong may tinh cta nha truong
hoat dong c6 hi¢u qua.

- Huy dong xa hoi hoa va tir ngudn kinh phi ty chii ciia nha truong trang bi
thém may vi tinh méi bd sung cho phong Tin hoc va cac phong hoc cac 16p phuc
vu cong tac day va hoc cua nha truong.

- Nang cao hi€u qua hoat dong cua cac trang thiét bi day hoc hién co.

- Nang cao hiéu qua hoat dong thu vién, khuyén khich gido vién, hoc sinh
dén thu vién doc sach.

I11. Noi dung thuc hién

1. Quan triét va nang cao y thuc ctia toan thé can bo quan ly, can bo thiét bi,
gido vién ddi véi cong tac bao quan, khai théac, st dung thiét bj day hoc phuc vu
hiéu qua cho cong tac chuyén mon giang day cuia cac don vi ngay tir ddu ndm hoc
va trong sudt qua trinh giang day.
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2. Ra soat lai co s& vat chat (CSVC) hién c6 ngay tu dau nam hoc dé 1én ké
hoach tu bd va mua bd sung:

- Trude khi vao nam hoc (trong dau thang 8/2023) thanh 1ap cac t6 kiém tra,
kiém ké CSVC hién c6 cta nha truong theo ting hang muc. Phan loai theo murc
do sur dung 1ap ké hoach stra chita, st dung, phat trién va bao quan co sé vat chét
cua truong trong nam hoc.

- Phan cong ngudi phu trach tiép nhan (tir trang bi b sung theo dinh ky,
trang bi dot xudf), cong tac bao quan thiét bi day hoc (phong chong mat mdt,
cong tdc vé sinh, bdo duéng); cong tac khai thac sit dung (phdn loai, sdp xép, cho
muon, thoi khéa biéu sir dung phong hoc bé mén); cong tac kiém ké, bo sung vat
tu hang nam; cong tac kiém tra viéc st dung thiét bi day hoc cua can b, giao
vién; ndi quy ctia nha truong vé cong tac thiét bi day hoc va phong hoc bd mon.

- Tb truéng bo mon lap Ké hoach sir dung thiét bi day hoc cua mdi td bd
mon, mdi gido vién bd mon, trong do:

+ Neéu rd céc tiét thyc hanh, tiét co sir dung thiét bi day hoc theo nim hoc,
hoc ky, hang thang, hang tuan ngay tir dau nim hoc.

+ Danh muc céc thiét bi day hoc bét bude phai st dung cho tirng tiét hoc cua
timg bo mon. Danh muyc phai dugc cung cap, cong khai dén toan bd can bd quan 1y,
giao vién, nhan vién phu trach thiét bi day hoc dé tién phuc vu cho viéc quan ly va
st dung.

3. Tham muu vé6i Hiéu trudng sir dung t6t ngudn ngan sach dé stra chira,
nang cép va mua moi trang thiét bi day hoc thiét thuc. Kéu goi xa hoi hoa tur cac
td chire, c4 nhan, hoi cha me hoc sinh dé mua sim trang thiét bi phuc vu day va
hoc.

4. Tang cuong gido duc y thirc giir gin tai san chung cia truong, 16p bang
nhiéu hinh thac nhu: trong cac budi sinh hoat dau tuan, sinh hoat chu nhiém, cac
budi hoat dong ngoai khoa.

- Ban giao tai san quan 1y cho ting phong hoc; cu thé cac 16p hoc, hoc tai
phong nao co6 trach nhiém bao quan, gilr gin va trang tri CSVC tai phong hoc cua
minh theo ti€u chi: “Ldp hoc Xanh - Sach - Pep - An toan”.

5. Phéi hop véi cac to chitc doan thé, to chuyén mén:

- Céc to chuyén mon co thiét bi day hoc nhu Ly - Tin - Cong ngh¢, Hoa -
Sinh - Thé duc ... c6 lap s6 theo ddi thiét bi, s6 muon. Pinh ky hang thang co
kiém tra danh gia viéc sir dung thiét bi day hoc trong giang day.

- Thu vién ¢6 lich ban doc, lap s6 theo ddi dAu sdch m&i mua va dau sach ci,
¢ ké hoach dé xuit mua sam tai liéu mdi.

6. K& hoach mua sdm thiét bi day hoc, thiét bi CNTT, stra chita CSVC:

* Mua sam sach, tai liéu day hoc: SGK 16p 8 phuc vu day va hoc theo
chuong trinh GDPT mé&i 2018



* Sira chira co s& vat chat

. Ponvi | So L
STT Noi dung sira chira (m v 0 Ghi chu
tinh | lwgng
1 | Ban ghé hoc sinh Bo 14 | Stra chita
2 | Pong hd Chiéc | 02 |Mua méi
3 | Gia dé may tinh( phong 7) | Chiéc | 01 | Strachira
4 | Quat Chiéc 12 | Stra chira
5 | Bong dién Chiéc | 02 | Mua mdi thay thé
5 May tinh dé ban (cac phong BS 10 Bao tri, gia han ban quyén
hoc) ' phan mém BKAV
. . B ia dé ho ,
May tinh d¢ ban (phong . .O oung %121 © ‘AQp mf'l ne
7 chuyén mdn) Bo 03 | gia han ban quyén phan
y mém BKAV
g May tinh dé ban (phong B 01 Bao tri, gia han ban quyén
Doan-Déi); Méy in © phin mém BKAV
, BR A ’ 1 t ~ d~
Case may tinh dé€ ban . ,? sung © cung% u ril .
9 (phong Hanh chinh) B6 02 | li€u; Gia han ban quyén
Phong phan mém BKAV
: Bado tri; Gia han ban
10 | May tinh xach ta Chie 07 N
Y y iee quyén phan mém BKAV
11 | May in (phong Hanh chinh) | Chiéc | 01 | Bao tri, sira chita
12 03? ,may.tAmh de ban Ban B6 03 Cai fiat phan mém ban
Gidm hi¢u quyén BKAV
May tinh, may in (phong .
1 Bo 1 ra ch
3 Pho Hiéu truong) © 0 Sua chira
14 May tinh (phong Héi dong, BS 03 Gia han ban quyén phan
Y té, Thu vién) ' mém BKAV
15 | Ta Doi Chiéc | 02 |Sia chira
16 | Loa, micro Bo 01 | Stuachira
17 | Bang biéu Chiéc | 01 |Sua chita
18 | Tréng Doi Chiéc 04 |01 tréng to; 03 trong con
19 | Dui tréng Bo 04 |01 dui to; 03 bd dui nhod




STT Noi dung sira chira D(fn vi| S0 Ghi chu
tinh | lwgng
20 | B9 phan trang diém Bo 02
21 | Trang phuc nghi 1é Bo 08
gp | He thong chiu, voi rua Bo | 02 |Sia chia, thay thé
phong Sinh - Hoéa (hong)
o3 | GiddegidycaaHS phong | e |05 | g chita
Tin
24 | Gach nat nén Vién Cho stra chira
* Phong Tin hoc
STT Phong Thiét bi May | So Tinh trang
tinh | lwgng
1 | Phong hoc 01 | Cay chia VGA hong 1 |Bihodng
giy d6 man chiéu
2 | Phong hoc 06 |Cay chia VGA gay 1 | Bihodng
chan khéng vao man
hinh
3 |Phongsd 10 | Cay chia VGA hong 1
gdy d6 man chiéu
3 | Phong Tin hoc | May so 1 1 | Hong ban phim,
chuot
4 | Phong Tin hoc | Méy s6 2 1 Hong ban phim,
chudt
5 | Phong Tin hoc | May so 8 1 |Hong cdy, man
hinh, ban phim,
chuot
Phong Tin hoc | May s6 13 Hoéng Ram
Phong Tin hoc | May s6 25 Hoéng ban phim,
chuot

Lay thém 03 ban phim va 03 chudt may tinh

IV. T6 chirc thyc hién

1. Can bg quan ly
1.1. Hi¢u truéng

- Phu trach chung, xem xét dé nghi ctia ctia Ph6 Hiéu truong, dé ra phuong
4n mua sam, bao quan, stra chita phu hop diéu kién thyc té nha truong.
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1.2. Phoé Hiéu truéng phu trach CSVC

- Xay dung ké hoach quan 1y, str dung, sira chita CSVC trang thiét bi - do
dung day hoc.

- Tham muu, dé xuit véi Hiéu trudng cong tac quan 1y, st dung, sta chira
CSVC trang thiét bi - d6 dung day hoc.

- Kiém tra viéc st dung trang thiét bi - d6 dung day hoc cta gido vién.

2. T6 trudéng chuyén mén

- Xay dung ké hoach bao quan, st dung CSVC trang thiét bi-dd dung day
hoc theo bd mén cua to phu trach.

- Ra soat bao cao dinh ky (cudi hoc ky va cudi nam hoc) sé luong, tinh trang
thiét bi day hoc theo bo mon quan 1y.

- Bao cao dot xuét khi co hién tugng trang thiét bi day hoc bi hu hong, hét
héa chét ... vé& bd phan phu trach CSVC trang thiét bi day hoc.

3. Can bd quan ly thiét bi

- Xay dung ké hoach bao quan, st dung trang thiét bj do dung day hoc; phu
trach phong hoc bd mon.

- Theo ddi théng ké viéc st dung d6 dung day hoc cta gido vién thong qua
viéc muon tra do dung theo tuan, budi hoc.

- Kiém ké CSVC, trang thiét bi day hoc theo hoc ky.

- B4o c4o dé xuit mua sim, stra chira thiét bi - dd dung day hoc vé bod phan
chuyén mon.

4. Gido vién

- Xay dung ké hoach bao quan, str dung CSVC trang thiét bi - d6 dung day
hoc c6 san trén 16p hoc.

- B4o cdo vé b phan chuyén moén nhing bat thuong, hu hong CSVC trong
16p hoc.

5. Can by quén ly thw vién

- Xay dung ké hoach hoat dong cua thu vién.

- Lap ké hoach muon tra sach cua gido vién, hoc sinh.

- Ra soat, dé xuat mua bo sung sach gido khoa, sach gido vién, sach tham
khdo, truyén doc va tap chi bao lién quan.

6. Tong phu trach Poi

- Tuyén truyén viéc bao quan gitt gin ciia cong thong qua phat thanh ming
non.

- Lap ké hoach gidi thiu sach va phong trao doc sach cho hoc sinh toan
truong.

- Tham muu t6 chtrc ngay hoi doc sach trong nha truong hoic lién trudng.

V. Ké hoach cu thé tirng thiang



Thei ) Dﬁ}lh gia,
gian NOI DUNG Nguwoi phu trach B'(A) sung
ke hoach
- Kiém ke, d¢ xuat stra chita cac tai san hu [ - BGH, GVCN,
hong: Ban, ghé, dién, hé théng dén, .... TTCM, T Hanh
chinh, TPT Doi.
Thang | - Lén ké hoach, d& xuit mua sim b sung, sira | - PHT phu trach
8/2023 | chita thay thé méi. CSVC.
- Sira chita, mua sim m&i phuc vu cho nim | - CBQL, T6 Hanh
hoc 2023 - 2024. chinh.
- Mua bd sung thiét bi day hoc thudc bo mén [ - CBQL, TTCM,
Toan, Sinh, Hoa, Ly, Ngit van (dung dich, héa | T6 Hanh chinh.
chat, sach tham khdo, tdi liéu, ....).
- Kiém tra viéc bao quan, giao nhan thiét bi [ - PHT, nhan vién
Théng day hoc, thu vién, s6 sach muon thiét bj. thiét bi, thu vién,
9/2023 7 , GV b6 mon.
- B6 sung thém dau sach tai Thu vién nha | - Nhan vién Thu
truong. vién.
- Kiém tra hé thong may vi tinh phong Tin hoc | - Nhan vién quan
va cac 16p hoc. ly CNTT.
- Quan ly so6 sach, tinh trang co sO vat chat | - PHT, GVCN, KT
nha truong.
- Thudng xuyén ra soat va kiém tra thiét bi [ - PHT, Nhan vién
Thang | CSVC théng qua sb theo ddi muon tra thiét bi | Thu vién.
10/2023 | day hoc.
- Chuan bi co s& vat chat phuc vu kiém tra | - PHT; GVCN
gitra hoc ky I.
Thang | Tié'lz tuc’b(;) sung hé thong CSVC phuc vu | - ]\BGH, 'TTCM, T6
11/2023 cho cong tac day va hoc. Hanh chinh.
- Kiém ke tai san tang giam trong nam hoc. - PHT; Hanh
chinh; K& toan.
- Tuyén truyén gidao duc tu tudéng hoc sinh y | - PHT, Cong Poan,
thirc giit gin tai san, co tinh than tiét kiém [ Poan TN, gido
Thang | thong qua cac gio sinh hoat chu nhiém, sinh | vién dugc phan
12/2023 | hoat doan, sinh hoat dau tuan. cong.
- Chuan bi co s& vat chat phuc vu kiém tra
cudi hoc ky I. - PHT; GVCN
Thang |- Theo ddi viéc st dung d6 dung, thiét bi [- PHT, TTCM,
01/2024 | giang day cua giao vién. Thu vién.
- V¢ sinh truong 16p, khuon vién truong hoc, | - BGH; GVCN.




Thei ) Dﬁ}lh gia,
gian NOI DUNG Nguwoi phu trach B'(A) sung
ke hoach

kiém tra lai co s& vat chét cua truong trudc
khi nghi Tét Nguyén dan.
- Phéan cong truc ban, gilr gin, bao quan tai san | - BGH;  Hanh
nha truong trong thoi gian nghi Tét. chinh va bao vé.
- Bao cdo tai san ting, giam vé Phong | - Ké toan.
GD&DT.
- Giam sat tinh hinh tai san trong nha truong, | - PHT, Thu vién,
sta chira tai san hu hong, ddm bdo viéc hoc Ké toan truong.

Thang | ctia hoc sinh dugc tot.

02/2024 | - Chi dao tong vé sinh truong 16p, cham soc | - TPT; GVCN.
va trong cdy xanh.
- Theo doi tinh hinh canh quan méi truong | - TPT; GVCN
(phat huy phong trao doi hoc sinh tinh nguyén

Thang | tong vé sinh truong I6p).

3/2024 |- Kiém tra tinh hinh CSVC chuén bj kiém tra
gitta hoc ky II.
- Kiém tra thiét bi day hoc. - PHT; TPT, To
- Kiém tra thu vién (viéc sd'p xélv, bé tri, trang | bao ve.

, tri, vé sinh, sé sdch, bdo quan, phan logi, tinh | - PHT, TTCM.
Thang P A in
42024 thanqthal do lam viée, ...) 7 q - Nhan vién thu

- Kiém tra tinh hinh CSVC chuan bi kiém tra | vién.

cudi hoc ky II.

- Chuan bi co s¢ vat chat, khuon vién nha | - PHT, Doan TN,

truong phuc vu cho viée xét duyét tot nghiép | Cong doan, Hoi

cho hoc sinh khéi 9. cha me HS.

- Toéng vé sinh trudng hoc, theo ddi va sta |- PHT;  Hanh
Théng chira pan ghé, he thé?g cﬁenZ dén, unat.‘ ‘ chir:h; §;V(3N.
52004 | Khoi thong cong ranh, chong ngap vao mua | - T6 Bao vé¢.

mua.

- Chi dao tong vé sinh trudng 16p, chim séc | - TPT; GVCN;

cay.

Cong Poan, Poan
Thanh nién.




Thoi
gian

NOI DUNG

Danh gia,
Ngwoi phu trach Bo sung
ké hoach

cay xanh.

- Pam bao CSVC tao diéu kién 6n thi cho hoc | - BG; GV day lop
sinh 16p 9 thi vao THPT.
- Thuong xuyén v¢ sinh truong 16p, cham soc | - TPT; GVCN.

Thang |- Thong ké lai tinh hinh co s& vét chét, hién | - PHT, T6 Vin
6-7/2024 | trang, s6 luong chuin bi cho viéc tuyén sinh, | phong; TTCM.
sap 16p cho nim hoc méi.
- Lap ké hoach mua sim tai san moi, stta chiva [ - PHT, t6 Van
tai san hién c6 phuc vu cho nam hoc méi.

9; bao vé.

phong, TTCM,
TPT Doi.

Trén day la ké hoach quan 1y co s¢ vat chét, thiét bi day hoc phuc vu cong
tac day va hoc trong nam hoc 2023 - 2024 cua truong THCS Mao Khé 1./.

Noi nhan:
- Phong GD&DT (b/c);
- Hiéu truong (b/c);

- Cac bd phan CM (t/h);

- Luu: VP.
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